Opening a Civil Case
Part | — Open the Case

READ THIS BEFORE

attempting to open a civil case.

Filing Process

Filing a civil case is a four -part process: 1) open the case, 2) file the complaint, 3) file the civil cover sheet, and
4) file the attorney appearance.

Payment of Filing Fees

v

Review the General Order regarding refund of filing fees paid electronically. The full order is available at
https://www.ilnd.uscourts.gov/ assets/ documents/ forms/ clerksoffice/rules/admin/pdf-orders/
General Order 16-0020.pdf. The applicable excerpt is provided at the end of this document.

Payment for filing fees will be made through Pay.gov, a service used by the District Court to process
filing fees. Pay.gov is NOT a department of, or managed by the District Court.

Pay.gov accepts Visa®, MasterCard®, Discover®, American Express® and Diners Club International®. Debit
cards are not accepted for payment at this time.

Miscellaneous

v

v

Do not test or practice opening a civil case in the CM/ECF Live database. If you want to practice,
contact Nicole Fratto at Nicole Fratto@ilnd.uscourts.gov for access to the training database.

If you are experiencing a problem, exit the case opening sequence before completing the process
click on any of the options on the blue menu bar and call us at 312-582-8727.

If you have opened a case incorrectly, do not open another case. Call the Help Desk at
312-582-8727 and we will resolve any issues with the first case.

The Clerk’s Office will assign a judge and designate a magistrate judge once an attorney opens a case and
files the initiating documents. The filing attorney will receive an electronic notification of the assignment.

Do not e-file a summons when opening a case. Email the summons to intake_ilnd@ ilnd.uscourts.gov
AFTER you receive notification of the judge assignment.

If you have any questions after reviewing these instructions please call us at 312-582-8727, or you
can review a short training video at http://www.ilnd.uscourts.gov/home/CMECF.aspx
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Opening a Civil Case
Part | — Open the Case

1. Click Search on the menu bar.

Logout

Search Menus and Events
el @ 3

2. Type Open in the box.

3. Click the Search button.

4. Click Attorney Open Civil Case. Search results for ‘open’

i menu item and 2 events found
Menu Items

Civil Events — Open a Case — Attornev Open Civil Case

7

Civil Events — Mlotions

Reopen Case

5. Select the division (office) where Open a Civil Case

you are filing the case. In this

. . . . Office Chmcage ~ | Case fype o~ Case namber
example, the case is being filed in ,
. Date filed

Cth&gO. Roclkiond
i Other court name
6. Click Next.

Other conrt aumber

[III.'!...‘- ;I:'-.*:l]

To view the divisional map, click the link below.
http://www.ilnd.uscourts.gov/CLERKS OFFICE/Generallnfo/Districtmap.htm
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Opening a Civil Case
Part | — Open the Case

7. Select the appropriate responses.
Your responses should reflect
the Civil Cover Sheet.

To select a Cause of action or
Nature of suit click the + and
scroll down to the correct item.

To use the filter option, type the
section number in the filter box.
For example, if you type 28: you
will advance to the 28: section

8. Click Next.

Open a Civil Case

Jurisdiction v
Cause of action
Nature of suit | 110 {Contract” Insurance)
Origin | 1 (Original Proceeding)
Citizenship plaintiff
Citizenship defendant
Jury demand | n {None) w| Class action n v
Arbitration code ~ County | Cook

Fee status | pd (paid)

v | Fee date 10/5/2009

V[}'ﬂten 28: Clear filter ]
+ | Filter Clear filter

Demand (S000)

-

Date transfer

Demand amounts should be entered as follows:

75,000
100,000

enter 75
enter 100
1,000,000 or over enter 9999

9. Enter the filing party name. If the
party is a business, enter the
complete business name in the
Last/Business Name field.

10. Click Search.

Search for a party

Last/ Business Name |Duck

First Name |Daffy|

NMiddle Name

Only the first initial of each name should be uppercase, as

illustrated in the above example.

Party Name Displays
In this example, the party name exists
in the database.

11. Select the party name and then click
Select Party.

Search for a party

Last/Business Name | Coyote

Search Results

Select Party ][ Create New Party

First Name | \V/ilie Middle Name

U.S. District Court — Northern District of Illinois
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Opening a Civil Case
Part | — Open the Case

12. A. Select the party role.
B. Add party text as desired.
C. Click Add Party.
D. Goto step 16.

Party Information
Wilie Coyote

Title
Role | Plaintiff (pla:pty) @
Prose | Mo hd

Prisoner Id Unit

Party text ‘

Start date |10/9/2009 End date

Corporation | no v Hotice |yes

Add Party

Party Name Does NOT Display

13. In this example, the party name does
not exist in the CM/ECF database.
Click Create New Party.

Search for a party

Last/ Business Name | Cartwright First Name |Ben Middle Name

Search Results

Select Party ][ Create New Party

Search returned no results. Please try again or create a new party.

14. A. Select the party role.

B. Enter any descriptive text if
desired. For example, “President
of an Illinois Corporation”.

C. Click Add Party.

Party Information
Ben Cartwright

Title
Role
Pro se | Mo hd
T Rarytext| T TTTTTTTTTTTTT
Start date | 10/5/200%9 \ End date
Corporation no v Motice | yes +
¢

Do not add any information on the party other than the
role, name and party text.

U.S. District Court — Northern District of Illinois
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Opening a Civil Case
Part | — Open the Case

15. The party name displays on Add New Party | | CreateCase |
the party tree in the left pane. “ollapse Al ExpaNd Al
] ) 1Wilie Coyote pla.” &
If this party yvas added in Alias
error, click = next to the ~Corporate Parent or other affiliate L=
party name. Attorney
To add an alias for this [2Ben Cartwright ot/ ¥
party click %5 next to the “Alias 5
party name. ~Corporate Parent or other affiliate 3
~Attorney

16. Once all plaintiffs/defendants  ***NEVER click the browser Back button while working on
have been entered, click screens that display the participant tree. Doing so will cause all
Create Case. progress to be lost! Data is not saved until the user clicks the

Create Case button.

17. Click Yes. The case is opened and a Case Opening
case number aSSignEd. Case will be created. Proceed?

Open a Civil Case

WRITE DOWN the case number ((Case Number 09-160 has been opened. )
shown on the screen for future
reference. Docket Lead Event?

...‘...‘...‘..O‘..O...O...‘...‘...‘...‘...‘..O...O...O...‘...‘...‘...‘...‘....

If you have opened a case incorrectly

STOP

and call the Help Desk at 312-582-8727.
We will resolve the issues with the case.
DO NOT open another case!

°
...‘...‘...‘...‘...‘..O...O...O...‘...‘...‘...‘...‘..O...O...‘...‘...‘...‘...

0000000000000 0000,

...‘.‘O‘.‘O..‘O...
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Opening a Civil Case
Part Il — File the Complaint

If you are NOT filing In forma Pauperis:

ZECF _ ou-  omes-

1. Click CIVIL on the menu bar. Civil Events
2. Click Complaints. Open a Case Other Filings
Attornev Open Civil Case ADE Documents
Notices
*ﬂcﬁal Pleadings and Service  Tral Documents
omplaints Appeal Documents
Other Initiating Documents Other Documents
Service of Process
Answers to Complaints
Other Answers
If you ARE filing an In forma Pauperis w
motion or application: Civil Events
1. Click CIVIL on the menu bar. Open a Case Other Filings
. . Attorney Open Civil Case ADE Documents
2. Click Other Initiating Documents Notices
Initial Pleadings and Service  Trial Documents
Complaints Appeal Documents
Other Initiating Documents ther Documents
Service of Process
Answers to Complaints
Other Answers
3. Enter the assigned case number if the number Complaints

that displays is incorrect, then click Next.

Civil Case Number

[1-:09-cv-160

U.S. District Court — Northern District of Illinois
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Opening a Civil Case
Part Il — File the Complaint

4. Verify that the case number and title are
correct, and click Next.

Complaints

1:09-cv-00160 Covyote v. Cartwright

If you are NOT filing In forma Pauperis:

5. Select Complaint and click Next.

If you ARE filing an In forma Pauperis
motion or application:

5. Select Received Complaint and click Next.

| Start typing to find another event.
Available Events (click to select events) Selected Events (click to remaove events)
\Cumplamt

p
Counterclaim

Crossclaim

Intervenor Complaint

Notice of Condemnation

Petition for Writ of Habeas Corpus
Third Party Complaint

To deselect an event, click on its name in the
Selected Events box.

| Start typing to find another event.

Available Events (click to select events) Selected Events (click to remove events)
Application for Stay of Execution [Received Complaint

Bankruptcy Appeal

Civil Cover Sheet

Findings of fact

Wiscellaneous Case

Motion to Vacate/Set Aside/Correct Sentence (2255)
Notice of Condemnation

Notice of Removal

Notice to Take Foreign Deposition

Petition to Enforce IRS Summons

Petition to Perpetuate Testimon:
Received Complaint

Received Petition

Registration of Foreign Judgment

6. Select the filing party and click Next.

If you forgot to add a plaintiff, click
New Filer and follow steps 9-14 in
the Open a Case section of this guide.

Complaints
1:09-cv-00160 Covate v Cartwright

Pick Filer Select the filer.
Collapse All Expand All
1:09-cy-160 Select the Party:

Ben Cartwright dft
" Wilie Coyote pla

U.S. District Court — Northern District of Illinois
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Opening a Civil Case
Part Il — File the Complaint

7. If this is the first time that you are
filing on behalf of party, the
Attorney/Party Association screen
displays.

A. Check the Lead box if you are
the lead attorney.

B. Click Next.

Complaints
1:09-cv-00160 Coyote v. Cartwright

The following attornev/party associations do not exist for the above case

(s).

Please check the box on the left of the screen for associations which
should be created.

If the association should not be created, be sure the box is unchecked=

[¥] Wilie Covote (pty:pla) represented by Rvan Crowe (at}_ Notice

8. Select the party that the filing is against
and click Next.

If you need to add a filing party, click
New Party and repeat steps 14-17 of

Complaints
1:09-cv-00160 Covote v. Cartwright

Pick Party Please select the party that this filing is against.
Collapse All Expand All
1:09-cy-160 Selectthe Party:  OR Select a Group:

=Wilie Coyote pla

H Ben Cartwright dft
Openlng a Case ) No Group
O All Defendants
) All Plaintiffs
% O Al Parties
Complaints

9. Click Browse.

1:08-cv-00160 Coyote v Cartwright

Select the pdf document and any attachments.

Aain Document

I
Attachments ’ Category Description
1. o

U.S. District Court — Northern District of Illinois
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Opening a Civil Case

Part Il — File the Complaint

10. Select the PDF version of the
complaint that you want to file and click
Open.

To preview the file being uploaded:

A. Right-click on the file name
B. Select Open with Acrobat.
C. View the document.
D. Close the document.

READ THIS
v

Choose file

Look in: [ ) CVECF Practice Fies

- e@EckE

T07cve5398_cook_v_mouse_complaint.pdf T Misc case.pdf

L) motion 1.pdf

T Notice of Appeal pdf

) Natice of Motion.pdf

T Notice of Remaval pdf

TPart 2 amended comp.pdf

T Refund_Request_07cv99998.pdf
T Removal.odf

- Response in Support.odf
T)5ample Minute Order Granting Mof
% summons.pdf

tion.pdf

4

! T amended comp.pdf
My Recent ") Answer Part 2.pdf
Documerts (= - cyer ndf
@ T 2ppearance pdf
(] cace labels-aM.doc
Desktop ] case fabels-PM.coc
"\ Civil Cover Sheet.pdf
% | complaint. pdf|
") Complaint_Part_2.pdf
Bberizs T Docketing Statement pf
I T exhibit A.pdf
> " Exhibit 8.pdf
My Computer | X0t € pif
= Foreclosure.pdf
q -
My Network ~ File riame: [compaint pof
Places

Fies of type [ Fies 7

> ONLY the complaint is uploaded at this time.

> Exhibits in support of the complaint may be included as attachments.

ENQEY

> File the Civil Cover Sheet separately and the Attorney Appearance separately.

Open
Cancel

11. To include an attachment (such as an
exhibit, or if the complaint is divided into
sections) click Browse next to the first
available blank box and select the file.

Complaints
1.09-cv-00160 Coyote v. Cartwright

Select the pdf document and any attachments.

MIain Document
F\CMECF - Attomey\CMECF Practice Fi[_Browss._|

Attachments Category Description
L | Brows‘e... [ ~| | [Remave
. |(BrowseJ | | |

12. Select the PDF to be attached and click
Open.

U.S. District Court — Northern District of Illinois
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Opening a Civil Case
Part Il — File the Complaint

Complaints
13. Se_lect a category and/or enter a o e le s Cartanott
brief description of the

Select the pdf document and any attachments.

attaChment. Main Document
F\CMECF - Attorney\CMECF Practice Fi
Attachments Category Description
1. F\CMECF - Attorney\CMECF Practice Fi Supplement v | [Complaint Part 2|
2 v

File the Civil Cover Sheet separately and the Attorney
Appearance separately — NOT as attachments.

Complaints
1:09-cv-00160 Covyote v Cartwright

14. To add additional attachments
click Browse next to the first
H Main Documen
available blank box and select F\CMECF -Mtorzey‘-.CMECF Practice Fi[_Browse... |

Select the pdf document and any attachments.

the file.
Attachments Category Description
15. Once all files are uploaded 1. |F\CMECF - Attomey\CMECF Practice Fil[ Browse... ] | Supplement ~| (Complaint Part 2
click Next. b, v

16. Type Jury Demand if applicable

and click Next. Complaints _
1.09-cv-00160 Coyote v. Carwright
I
| n thls example, a Jury Demand f this complaint includes a jury demand, type Jury Demand in box : (Jury Demandl)
is included.
17. Select N. Complaints
\g:OQ-cv-OMGO Coyaote v. Cartwright
A credit card is requ ired to pay the Is this filed with an Application to Proceed Without Prepayment of Fees?

filing fee through pay.gov unless

you are filing on an IFP application i
and your response is Yes. Is this application filed on behalf of the USA?

O Yes

o

U.S. District Court — Northern District of Illinois 10
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Opening a Civil Case
Part Il — File the Complaint

18. Click Next. Complaints
1:09-cv-00160 Coyote v. Cartwright

Fee: 5350

19. Click Next. Complaints

1:09-cv-00160 Caoyote v. Cartwright

| After you pay the filing fee YOU MUST RETURN TO THE COURT'S WEBSITE to complete your transaction.
Remember! You must
The transaction is completed when vou see the Notification of Electronic Filing.

retur_n to the court’s
website to complete the

transaction.

20. Wait for the processing screen to display.

21. Follow the prompts and enter S e
your credit card information. st i vt Click HERE to exit
Payment Ameunt: 5350 00 i )
The payment amount displayed o e 2155 Onstan s without paying and
reflects the appropriate fee for the B correct any mistakes.
type document being filed. state | Province: =

Zip { Postal Cade: ¢

Country: 4
VisA e | B | e
Cord Type: CCEE (2=
Card Number: n 18 dpde

Sacurity Cade:

Expiration Date: )" "

Select the "Continue with Fiastic Card Payment” button 1o continue to the next step in the Plastic Card Fayment Frocess
Contnue with Plasbe Card Payment | [ Cancel |

U.S. District Court — Northern District of lllinois 11
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Opening a Civil Case
Part Il — File the Complaint

22. To have a receipt emailed to you,
enter your email address in both
boxes.

23. Check the box authorizing the
charge. If this box is not checked

the filing fee cannot be processed.

24. Click Submit Payment.

Payment Summary  Editthis information

Address Information Account Information Payment Information
Card Type: Vi Payment Amount: 51.00
Card Number: ** Transaction Date 04/17/200
2198 and Time: EDT
Billing Address: Dearborn
Billing Address 2:
City:
State / Province:
Zip I Postal Code: 60600

Country: USA

Account Hﬂlderm‘nmEy Test
Name:

Enter email address

for receipt.

Email Confirmation Receipt
To have a confirmation sent to you upon completion of this transaction. provide

and confirmation belc

Email Address: |pau\aJugerS@i\md uscourts.gov

Confirm Email Addre“:|pau\aJugerS@|\md uscourts gov|

Cc:

Authorization and Disclosure

Required fields are indicated with a red asterisk *

| authorize a charge to my card account for the above amount in accordance with my card issuer agreement
nsa

Press the "Submit Payment” Button only once. Pressing the button more than once could result in multiple trar

Submit Payment I[ Cancel

Check this box to
authorize the charge.

25. Wait until your credit card
charge has been processed.

Your request is being processed. Please wait.

26. Click Yes to return to CM/ECF.

Security Warning 1

The current Web page is trying to open a site in your Trusted

If you do not select yes, you will not return to the
Court’s website to complete your transaction.
Your credit card will be billed, but your complaint
will NOT be filed.

sites list. Do you want to allow this?

Current site: https://qa.pay.gov
Trusted site: https:/ /ecf-test.ilnd.circ?.dcn

Yes ] I Mo

Waming: allowing this can expose your computer to security risks. 1
you dont trust the cument Web page. choose No.

U.S. District Court — Northern District of Illinois
Version 4.0 —rev020410
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Opening a Civil Case
Part Il — File the Complaint

27. Add any desired text to the docket
entry and click Next.

Complaints
1:09-cv-00160 Covote v. Cartwright

Docket Text: Modify as Appropriate.
COMPLAINT |
(Crowe, Ryan)

filed by Buggsy Bunny; Filing fee § 350, receipt number 0752-173046.

If you have made a mistake, DO NOT BACK UP,
instead call the Help Desk at (312) 582-8727
immediately.

28. Verify that the docket entry is
correct and that you uploaded the
correct file.

29. Click Next.

Complaints
1:09-cv-00160 Coyote v. Cartwright

Docket Text: Final Text
COMPLAINT filed by Buggsy Bunny; Filing fee $ 350, receipt number 0752-173046.(Crowe, Ryan)

Attention!! Pressing the NEXT button on this screen commits this transaction. You will have no further opportunity to
modify this transaction if you continue.

Verify that this is the file that _, samepacamoru gon contrmaion o

you intended to upload.

F:CMECF - Attorney\CMECF Practice Files\complaint pdf pages: 7

Wait for the Notice of Electronic Filing (NEF) to display. Make sure that you either print a copy of the
NEF for reference or write down the case number and document number. You will need these numbers
in the event that the clerk’s office requests that you resubmit any PDF documents.

Once you have e-filed the complaint you may then e-file the Civil Cover Sheet and e-file the

Attorney Appearance separately.

U.S. District Court — Northern District of Illinois
Version 4.0 —rev020410
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Opening a Civil Case
Part Il — File the Complaint

Shown below is a sample receipt generated by Pay.gov. To generate a receipt you must enter your email
address at the prompt on the Pay.gov screen.

U.S. District Court — Northern District of Illinois 14
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Opening a Civil Case
Part Il — File the Civil Cover Sheet

1. C|if3k Search on the EECF Cvil - Crmnal +  Query Repors v Utiities =  Seach  Logout
maln menu.

2. Type civil cover sheet in Search Menus and Events <]

the box, and click Search.

The search function works with any type of document or
pleading. Simply type in the type of pleading and click
Search.

3. Enter the case number. Other Initiating Documents

A. Click Find This Case.
Civil Case Number

B. Click Next. 09-160| [ Find This Case ]

Clear

4. Click Next. Other Initiating Documents

1:09-cv-00160 Coyote v. Cartwright

U.S. District Court — Northern District of Illinois 15
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Opening a Civil Case
Part Il — File the Civil Cover Sheet

5. Select Civil Cover Sheet.

6. Click Next.

Avwailable Events (click to select events)

Other Initiating Documents
1:09-cv-00160 Coyote v. Cartwright

Start typing to find another event.
Selected Events (click to remove events)

[Civil Cover Sheet
Civil Cover Sheet
Findings of fact
Miscellaneous Case

Mation to Vacate/Set Aside/Correct Sentence (2255)
Notice of Removal

Motice to Take Foreign Deposition

Petition to Enforce IRS Summons

Petition to Perpetuate Testimony

Received Complaint

Received Petition

Registration of Foreign Judgment

7. Click Browse and select the
document you are filing.

8. Click Next.

Other Initiating Documents
1:09-cv-00160 Coyate v_Cartwright 1§

Select the pdf d t and any attach t:

F-\CMECF - Attorneylon_line_docsicivil ¢

Main Document

Attachments Category Description

1. &

9. Click Next.

Other Initiating Documents
1:09-cv-00160 Coyote v. Cartwright

10. Verify that the information is
correct and click Next.

Other Initiating Documents
1:09-cv-00160 Coyote v. Cartwright

Docket Text: Final Text
CIVIL Cover Sheet (Rogers, Paula)

Attention!! Pressing the NEXT button on this screen commits this transaction. You will have no forther opportunity to
modify this transaction if you continue.

Source Document Path (for confirmation only):
F-CMECF - Attorney'on_line_docs\civil cover sheet pdf  pages: 11

U.S. District Court — Northern District of Illinois
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Opening a Civil Case
Part Il — File the Civil Cover Sheet

Other Initiating Documents
1:09-cv-00160 Coyote v. Cartwright

United States District Court
Northern District of Illinois - CMU/ECF TEST, Ver 4.0.3
Notice of Electronic Filing

The following transaction was entered by Rogers, Paula on 12/29/2009 at 1:32 PM CST and filed on 12/29/2009

Case Name: Covote v. Cartwright
Case Number: 1:09-cv-00160
Filer:

Document Number: 6

Docket Text:
CIVIL Cover Sheet (Rogers, Paula) I

1:09-cv-00160 Notice has been electronically mailed to:
Ryan Crowe  anita_baugard@ilnd uscourts gov
1:09-cv-00160 Notice has been delivered by other means to:

The following document(s) are associated with this transaction:

Shown above is a partial sample of the electronic notice of electronic filing. This notice provides a direct
link to the document being filed. For ECF users this constitutes service. This notice is emailed to all
parties who are electronic filers.

Judicial Conference of the United States policy permits attorneys of record and parties in a case
(including pro se litigants) to receive on free electronic copy of all documents filed electronically.
PACER access fees apply to all other users. The “free look™ does not apply when viewing documents in
cases for which you are not a participant.

Each attorney of record in a case (including pro se litigants) will receive an email message containing a
hyperlink to a document that has been filed. If you login to CM/ECF or PACER without using the email
link there will be a charge. One free copy is available to each attorney of record. PACER fees will apply
to secondary email addresses. The hyperlink to access the document will expire after the earlier of these
two events: the first use or 15 days. If you login to CM/ECF or PACER without using the email link
there will be a charge.

To avoid PACER charges:
> Download a copy of the notice to your own computer the first time that you view

the document.
> Print out a hard copy the first time that you view the document.

U.S. District Court — Northern District of Illinois 17
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Opening a Civil Case
Part IV — File the Attorney Appearance

Important Points to Keep in Mind

v ECF requires that each attorney file his or her own appearance. ECF will only accept one
appearance per entry.
v An attorney who has logged in as an e-filer may not file the appearance of another attorney. For
example, attorney Scott Glenn may file an appearance for himself, but not for attorney Julia Roberts.
1. Click Search on the EECF ¢vil - Crimnd v  Quey FReports - Utiiies -  Seach  Logout
main menu.
2. Type Appearance in the box
3. Click Search. Appearance]
The search function works with any type of document
or pleading. Simply type in the type of pleading and
click Search.
4. Click Attorney Appearance.
Search results for 'Appearance’
4 evenis found
Civil Events — Notices l
Attorney Appearance
Criminal Events — Notices
Attorney Appearance - Defendant
Attorney Appearance - Other (test)
Attornev Appearance - USA
The system displays all available events for the document
or pleading.
U.S. District Court — Northern District of lllinois 18
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Opening a Civil Case
Part IV — File the Attorney Appearance

5. Enter the case number, then
click Find This Case.

6. Click Next.

Notices

Civil Case Number

09-160 | Find This Case |

Clear

7. Click Next.

Notices

1:09-cv-00160 Coyote v. Cartwright

8. Click Browse and select the
document being filed.

9. Click Next.

Notices
1:09-cv-00160 Coyote v. Cartwright

Select the pdf document and any attachments.

Main Document

FACMECF - Atmmey\nnjnaidnca\Aﬂnrr

Attachments Category Description

L. Browse b

10. Select the filing party and
click Next.

Select the filer.
Collapse All Expand All
- 1:09-cv-160 Selectthe Party: OR Select a Group:
-Buggsy Fmy §E Bunny Bucgs Y o] |
-Ben Cartwright dft Carlwnght._l_flen [dft] () No Group
I— Coyote, Wilie [pla]
#Wilie Coyote pla () All Defendants
) Al Plaintiffs
O Al Parties

U.S. District Court — Northern District of Illinois
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Opening a Civil Case
Part IV — File the Attorney Appearance

11. Click Next.

Notices
1:09-cv-00160 Coyote v. Cartwright

Docket Text: Modify as Appropriate.

ATTORNEY Appearance for Plaintiff Buggsy Bunny by Paula Rogers |

(Rogers, Paula)

12. Verify that the information
is correct and click Next.

Notices

1:09-cv-00160 Coyote v. Cartwright

Docket Text: Final Text
ATTORNEY Appearance for Plaintiff Buggsy Bunny by Paula Rogers (Rogers, Paula)

Attention!! Pressing the NEXT button on this screen commits this fransaction. You will have no further opportunity to
modify this transaction if you continue.

Source Document Path (for confirmation only):
F:\CMECF - Attorney'on_line_docs\Attorney Appearance pdf pages: 11

U.S. District Court — Northern District of Illinois
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Opening a Civil Case
Part IV — File the Attorney Appearance

Notices
1:09-cv-00160 Coyote v. Cartwright

United States District Court
Northern District of Illinois - CNIECF TEST, Ver 4.0.3
Notice of Electronic Filing

The following transaction was entered by Rogers, Paula on 12/29/2009 at 1:51 PM CST and filed on 12/29/2009

Case Name: Covote v. Cartwright
Case Number: 1:09-cv-00160
Filer: Buggsy Bunny

Docoment Number: 7

Docket Text:
ATTORNEY Appearance for Plaintiff Buggsy Bunny by Paula Rogers (Rogers, Paula)

1:09-cv-00160 Notice has been electronically mailed to:
Paula Rogers  paula@yahoo.com. lawyer1234@yahoo.com
Ryan Crowe anita_baugard@ilnd uscourts gov

1:09-cv-00160 Notice has been delivered by other means to:

Shown above is a partial sample of the electronic notice of electronic filing. This notice provides a direct
link to the document being filed. For ECF users this constitutes service. This notice is emailed to all
parties who are electronic filers.

Judicial Conference of the United States policy permits attorneys of record and parties in a case
(including pro se litigants) to receive on free electronic copy of all documents filed electronically.
PACER access fees apply to all other users. The “free look” does not apply when viewing documents in
cases for which you are not a participant.

Each attorney of record in a case (including pro se litigants) will receive an email message containing a
hyperlink to a document that has been filed. If you login to CM/ECF or PACER without using the email
link there will be a charge. One free copy is available to each attorney of record. PACER fees will apply
to secondary email addresses. The hyperlink to access the document will expire after the earlier of these
two events: the first use or 15 days. If you login to CM/ECF or PACER without using the email link
there will be a charge.

To avoid PACER charges:
> Download a copy of the notice to your own computer the first time that you view

the document.
> Print out a hard copy the first time that you view the document.
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